Contact Details 
Name : (Full Name)
Email : (Your Email)
Telephone No. : (Telephone Number) 
Mobile No. : (Telephone Number)
Address : (Permanent Address)
Personal Particular
 Age : 
Date of Birth : 
Gender : 
Marital Status : (male / Female) 
Nationality : (Status of Nationality) 
IC No. : 
Qualification  
Example:
	1. 
	Qualification
	:
	(example: DIPLOMA / DEGREE / PHD)

	
	CGPA / GRADE
	:
	(example: 3.79 cgpa)

	
	Field of Study
	:
	(example: Business Management)
	

	
	Major
	:
	(example: Accounting)

	
	Institute / University
	:
	(example: UITM Sepanggar)

	
	Graduated
	:
	(example: 2007)

	 

	Example:

2. 

Qualification

:

(example: SPM / STPM / PMR)
School
:

(example: SMK Teknik Likas)
Year 
:

(example: 2001-2002)
 




Experience  
Experience Level : (example: Fresh Graduate ) 
Employment History 

	
	Company 
	:
	(example: Microsoft Sdn Bhd)
	From/To
	:
	(example: Mac 06- Jan 10)

	
	Position Title
	:
	(example: IT Officer)

	
	Specialization
	:
	(example: IT/Computer - Network/System/Database Admin )

	
	Role
	:
	(example: Management )

	
	Industry
	:
	(example: Food & Beverage / Catering / Restaurant )

	
	Monthly Salary
	:
	(example: RM 1,200.00 )

	
	Work Description
	:
	RESPONSIBILITIES:

Example :

* To make sure all the IT equipment is good and works well.
* Do some maintenance to PC workstation and server
* Resolve any networking problems and error.
* Responsible to give any technical support to the company 

	 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	


Skills  

	Skill 
	Years of Experience 
	Proficiency 
	

	(example: Maintenance PC )
	>5
	Advanced
	

	(example: Adobe PhotoShop )
	3
	Advanced
	

	(example: Server )
	2
	Intermediate
	

	(example: LINUX )
	2
	Advanced
	

	(example: PHP )
	1
	Basic
	

	
	
	
	


Languages   

	 
	Proficiency (0=Poor - 10=Excellent)

	Language 
	Spoken 
	Written 

	(example: Bahasa Malaysia )
	10
	10

	(example: English )
	8
	9


PHOTO


PICTURE








